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NNOJIUTUKA

00padoTku nepcoHANbHBIX JaHHBIX MKOY «COLI Ne 12 r. HuskHeyAnHCK

1. O0uue mos0xKeHus

1.1. Hacrosimas monmtika 00padboTku nepcoHanbHbIX qaHHBIX MKOVY «COL Ne 12 .
Hwxkneynuack» (nanee — [onuTrka) onpeaensieT uenu o0paboTKy MepCOHATBHBIX TaHHBIX,
KaTeropuu | NepedeHb 00padaThIBaeMbIX MEPCOHATBHBIX JaHHBIX, KATETOPUU CYOBEKTOB,
NepCOHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU X 00pabOTKHU U
XpaHEHUs, TIOPSIOK YHHUTOKCHHS TIEPCOHATBHBIX JAHHBIX TPU TOCTHKCHUH TIETIeH nX
00pabOTKM WM MPU HACTYIUIEHUU MUHBIX 3aKOHHBIX ocHOBaHU B MKOY «COIII Ne 12 .
Hwxkaeynuuck» (nanee — [lkoia).

1.2. JlokanpHBIC HOPMATUBHBIC aKTHl M HHBIE JOKYMEHTBI, PETJIAMEHTUPYIOIIHE 00padoTKyY
nepcoHanbHbIX AaHHBIX B IlIkoe, pa3pabaTbiBatoTcs ¢ yueToM nojoxenuit [lonuruku.

1.3. JletictBue IlomuTuku pacripocTpaHseTcsl Ha MepCoOHaNbHBIEC TaHHbIe, KoTophie [1Ikoma
o0OpabaThIBaeT ¢ UCTIOIB30BAHUEM M 0€3 UCIIOJIb30BAHUS CPEJICTB ABTOMATH3AIIHH.

1.4. B [Tonutuke UCMONB3YIOTCS CIECIYIONINE MOHSITHS

e TIEpCOHANBLHBIC JAaHHBIC — JI00as HHPOpPMAIIHs], OTHOCSIIASICS MPSIMO WU KOCBEHHO
K OIPEICTICHHOMY WIIH OTpeiesiieMOMy (BU3HUECKOMY JIUIY (CyOBeKTy
MePCOHATBHBIX JTAHHBIX);

e TICPCOHANLHBIC JAHHBIC, pa3pPEIICHHBIC CYOBEKTOM NIEPCOHATBHBIX JAHHBIX JIJIS
pacmipocTpaHeHHs], — IePCOHANbHBIC JaHHbIE, TOCTYIl HEOTPAHUYEHHOTO KPYyTa JIUII
K KOTOPBIM IMPEJIOCTABJICH CYyOBEKTOM IMEPCOHATBHBIX JIAHHBIX MTyTEeM Jaun
coriacus Ha 00pabOTKy MePCOHATBHBIX IaHHBIX, PA3PEIICHHBIX CyOBEKTOM
MEPCOHATBHBIX JaHHBIX JUUIS PACTIPOCTPAHEHUS B TIOPSIKE, TPETyCMOTPEHHOM
®denepanbabM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIEpaTOp MEPCOHATBHBIX JaHHBIX (omepaTop) — [lIkona — ropuauUecKoe JauIlo,
CaMOCTOSTENILHO HJIH COBMECTHO C IPYTUMH JIMIIAMU OpTraHu3yrolee u (M)
OCYIIECTBIISFOIIEE 00PaOOTKY MEPCOHANBHBIX JAHHBIX, OMPEISISIFOIICe [EIH
00pabOTKM IEPCOHANBHBIX JaHHBIX, COCTAB TIEPCOHAIBHBIX TAHHBIX, TIOICKAIIIX
00paboTke, neicTBHs (OMEpalu), COBEPIIAEMbIE C IEPCOHATBHBIMH TAHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JeHCTBUE (OTepaliys) Wik COBOKYITHOCTh
JeiicTBUi (OTeparuii) ¢ NepCcoHATLHBIME JaHHBIMH C HCIIOJIb30BaHUEM 1 0e3
UCIIOJIB30BaHUs CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIUCh,
CHCTeMAaTH3alMI0, HAKOIJICHUE, XpaHeHHe, yTouHeHHEe (0OHOBJICHUE, U3MCHEHHE),
U3BJICYCHHE, HCIIOIb30BaHKe, Tepeaady (pacnpocTpaHeHue, MPeA0CTaBICHuE,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAJICHUE, YHUUYTOKCHHUE;

e aBTOMAaTU3MPOBaHHAst 00PabOTKA MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEPCOHAIBHBIX JIAHHBIX C IOMOIIBIO CPEICTB BHIYUCIUTEILHON TEXHHUKH;

e pacmpocTpaHeHHE NEPCOHATBHBIX JAHHBIX — JICHCTBHSI, HAIIPABJICHHBIC HA
PacKpbITHE MEPCOHAIBHBIX TAHHBIX HEOMPEACIICHHOMY KPYTY JIMII,

e MPEIOCTaBJICHUE MEPCOHANBHBIX TAHHBIX — ICHCTBUS, HAITPABIICHHBIC HA PACKPBITHE
NIEPCOHAJIBHBIX JIAHHBIX ONPE/ICICHHOMY JIUILY HJIH ONPEICICHHOMY KPYTY JIUIL;

e OJIOKMpOBaHKE NMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MPEKpaIleHHe 00padoTKU
NIEPCOHAIBHBIX JIAHHBIX (32 UCKIIIOUCHHEM CITydaen, e 00paboTka HeoOXoauMa
JUISl YTOYHEHHS TICPCOHATIBHBIX JaHHBIX);

e YHHYTOXXCHHE MICPCOHAIBHBIX JaHHBIX — ICHCTBHS, B PE3yJIbTATe KOTOPHIX
CTaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBHTB COJICPKAHUE TIEPCOHAIBHBIX JIAHHBIX B
UH(POPMAIMOHHOM CHCTEME TIEPCOHAIBHBIX JTaHHBIX U (MJIH) B pE3yJIbTaTe KOTOPHIX
YHUYTOXKAKOTCS MaTepHAIIbHbIE HOCUTEIIH IIEPCOHATIBLHBIX JaHHBIX;

e 00€3TMYMBaHUC MEPCOHATBHBIX TAHHBIX — JCHCTBUS, B PE3yIbTaTE KOTOPBIX
CTaHOBHTCS HEBO3MOXKHBIM 0€3 MCII0JIb30BaHUSI IOTIOJHUTEILHON HH(DOpMaIiu
OTPEICIIUTh MPUHAICIKHOCTh MMEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHANIBHBIX JIaHHBIX;

e wuH(pOpPMAIMOHHAS CUCTEMa IIEPCOHATBHBIX JaHHBIX — COBOKYITHOCTh
coJiepKanmxcs B 0a3ax JaHHBIX TIEPCOHAIBHBIX JaHHBIX U 00ECTICYMBAIOIINX UX
00paboTKy HHOOPMAITMOHHBIX TEXHOJOTUI U TEXHUUECKUX CPE/ICTB;

e TpaHCrpaHWYHAs Mepeiavya ePCOHANBHBIX JaHHBIX — Iepelavya MePCOHATBHBIX
JIAHHBIX HAa TEPPUTOPHIO UHOCTPAHHOT'O FOCYJapCTBA OPraHy BIACTH
UHOCTPAHHOTO TOCYAapCTBa, HHOCTPAHHOMY (DU3MYECKOMY JIHILY HITU
WHOCTPAHHOMY HOPUIHMYECKOMY JIHUILY.

1.5. [lIkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00sA3aHa:

1.5.1. Cobaronats KOH(PUICHINATBHOCTD NEPCOHANTBHBIX JAHHBIX, @ UMEHHO HE
pacnpocTpaHATh NepCOHABHBIC JAHHBIC U HE NIepelaBaTh UX TPETHUM JIHIAM 0e3 COTIacHs
CyObeKTa NepCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTABUTENS], €CIIM HHOE HE
IPEAYCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM NMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPECTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUalaMHM, COAEPIKALUMU UX
NEPCOHAIBbHBIE JAHHBIE, €CJIM MHOE HE IIPEAYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3psacHATE CY6’beKTaM MNEPCOHAJIIBHBIX JAaHHBIX, UX 3aKOHHBIM IIPCACTABUTCIIAAM
IOPUINYCCKUC MMOCIICACTBUA OTKa3a MPEAOCTABUTD IIEPCOHAILHLIC JAHHBIC.



1.5.4. brokupoBaTh WM YAAIATh HEPAaBOMEPHO 00pabaTbiBaeMble, HETOUHbIE
MePCOHAJIbHBIE JaHHBIC TUOO 00ECTICUNTh X OJIOKMPOBAHHUE WU yIaJICHHUE.

1.5.5. TIpexpaTuth 00pabOTKY U YHUUTOXKHUTH WU 00€3TMUNTh EPCOHANIbHBIE JaHHBIE JTH00
obecneynTh npekpaiieHrne 00paboTKH U YHUUTOKEHUE WM 00e3TMYUBaHIE IEPCOHATIBHBIX
JAHHBIX NP TOCTHXKEHUU 1IeJTh UX 00pabOTKH.

1.5.6. Ilpexkpatuts 00pabOTKy MEPCOHATBHBIX JAHHBIX MIIM 00ECIICYHUTH TPEKPaICHIEe
00paboTKM EPCOHATBHBIX TAaHHBIX B CIIyYae OT3bIBA CyOBEKTOM MEPCOHATBHBIX JaHHBIX
cornacusi Ha 00pabOTKy €ro NepcoOHANbHBIX JAaHHBIX, €CIIH HHOE HE NMPETyCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BEITOONIPUOOPETATENIEM WIIH TIOPYYUTEIEM 10 KOTOPOMY
ABIISIETCSA CyOBEKT MEPCOHATBHBIX JAHHBIX, HJIM UHBIM corianieHueM Mexny Llkonoit u
CYOBEKTOM NEPCOHANBHBIX JAHHBIX.

1.5.7. I[IpuaumMate Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JIJII 0OCCIICUCHHS BBITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B COOTBETCTBHH C HUM
HOPMATUBHBIMH ITPABOBBIMU aKTAMH.

1.6. [lIkona BupaBe:

1.6.1. CamMOCTOSITEILHO ONPENEISITh COCTAB M IIEPEUYCHb MepP, HEOOXOIUMBIX M JIOCTATOYHBIX
Ui 0OecTieYeHHsI BBITIOJIHEHUS! 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B
COOTBETCTBUH C HUM HOPMAaTUBHBIMH ITPABOBBIMH aKTaMH, €CITH MHOE HE MPEAYCMOTPEHO
3aKOHO/IATEIHCTBOM O MIEPCOHATBHBIX JTaHHBIX.

1.6.2. Vcionb30BaTh nepcoHaIbHbIC JaHHbIE CYObEKTOB MEPCOHANBHBIX JaHHBIX 0€3 UX
coryiacus B CIydasix, MPEeyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

1.6.3. IlpenocTaBnsTh NepCOHAIBHBIEC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX TPETHUM
JIMLAM B CIIy4asx, IPEeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. IlopyunTtb 00pabOTKY NMEPCOHATBHBIX TAaHHBIX APYTrOMY JIUILY C COTIIACHs CyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM UHOE HE MPETYCMOTPEHO (eliepaabHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKJIF0YAEMOr0 C 3TUM JIMILIOM JI0roBopa. JInmo, ocymecTsistomiee o0paboTky
NEPCOHATBHBIX JAHHBIX 1O nopydeHuto [1Ikombl, 00513aHO cOOIIOATh MPUHIUIIBI U ITPaBUIIa
00paboTKHU NMEepCOHANBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOII0aTh
KOH(HICHIIMATIBHOCTh EPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOIMMbIE MEPHI,
HaIpaBJIEHHbIE HA 00ECIICUEeHNE BBIMOIHEHHSI 00sI3aHHOCTEHN, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YYalUECs], POJUTENIN HECOBEPUICHHOIETHUX
YJaIlInXCsl, UHbIe CYOBEKThI MEPCOHATBHBIX JaHHBIX (1ayee - CyObeKThl HEPCOHANBHBIX

JTAHHBIX) O0SI3aHbI:

1.7.1. B cnyuasix, npeayCMOTPEHHBIX 3aKOHOATENBCTBOM, NpeaocTaBisTh [lkone
JOCTOBEPHBIE NIEPCOHAIIbHBIE TaHHbIE.

1.7.2. TIpu n3MeHEHUH ITEPCOHATBHBIX JIAHHBIX, OOHAPYKCHUH OIIMOOK WJIM HETOYHOCTEH B
HUX He3aMeUTUTEeNIhHO coo0mmatk 06 aToMm Llkore.

1.8. CyOBbeKThl mepcOHAIbHBIX ITaHHBIX BIIPABE:



1.8.1. ITony4ate uHGOPMALIKIO, KACAIOILYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX TaHHBIX,
KpOMe CITydaeB, KOT/Ia TaKOH JOCTYH OrpaHuueH (efepaTbHbBIMU 3aKOHAMH.

1.8.2. TpeboBath oT LLIKOIBI YTOYHHUTH IEPCOHATBHEIC JJAHHBIE, OJIOKHPOBATH X WIIH
YHUUTOXKUTH, €CIIU IIEPCOHAJIbHBIE JaHHBIE SBISAIOTCS HEMOJIHBIMH, YCTAPEBIINMH,
HETOYHBIMHU, HE3aKOHHO MOJIYYEHHBIMH WM HE SBJISIOTCS HEOOXOAUMBIMHU ISl 3asiBJICHHON
e o0paboTKH.

1.8.3. JlonoiaHUTh mepcoHalIbHbIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asiBICHUEM,
BBIPAYKAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBats aeiictBus uiu Oe3zaeiicteue 1LIKosbl B yIOJTHOMOUYEHHOM OpraHe 1o
3alMTe MpaB CyObEKTOB MEPCOHAIBHBIX TAaHHBIX WK B CYZ€OHOM HOPSIKE.

2. IIpaBoBbIe OCHOBaHMSI 00PAOOTKHU NMEPCOHATBHBIX JaAHHBIX

2.1. [IpaBOBBIMU OCHOBAaHHUSMHU 00pAOOTKH MEPCOHATBHBIX MTaHHBIX B LlIkone sBistoTes
yCTaB U HOPMATHUBHBIE IIPABOBBIE AKTHI, JI UCIIOJIHEHHUS KOTOPBIX U B COOTBETCTBUH C
koTopeiMH LlIkona ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoif KOJEKC, HHBIE HOPMATUBHBIE MIPABOBBIEC AKTHI, COAECPIKAIITINE HOPMBI
TPYJIOBOTO IpaBa,;

e bBI1o/pKeTHBIN KOJNIEKC,

e Hanoroserit koaekc;

e ['paxxnpaHCKUI KOJEKC;

e CeMelHBII KOOEKC,

o  ®enepanpHbii 3akoH 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit
denepauun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE TPABOBBIC AKTHI,

e COLUHAIBHOE, IEHCMOHHOE U CTPAXOBOE 3aKOHOAATENLCTBO Poccuiickoit
®enepanuu,

e 3aKOHOJIATEJICTBO B cepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHICCKON
3aIMIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHHMSIMHU 00paOOTKH MEpCOHATBHBIX NJaHHBIX B [1Ikomne Taxke
SABJIIFOTCA JOTOBOPHI C (I)I/I3I/I‘-ICCKI/IMI/I JJMIaMi, 3asBJICHUA (COI‘HaCI/IH, L[OBepeHHOCTI/I)
YUAIUXCs U pOIUTENeH (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIIIEHHOIETHUX YUaIUXCH,
coryiacus Ha 00pabOTKy MePCOHATBHBIX TAHHBIX.

3. Henun 00padoTKU MEePCOHATBHBIX JAHHBIX, HX KATETOPHH U NMepedyeHb, KATeropuu
Cy0beKTOB, IEPCOHAJIbHBIE JaHHbIE KOTOPBIX 00padaTbIBalOTCS, CIIOCO0BI, CPOKHM X
00pabdoTKMN U XpaHEHUs1, MOPSIOK YHUYTOKEHUS MEPCOHATIBHBIX JAHHBIX

1. Ieab 00padoTKM: OpraHu3anus 00pa3oBaTe/IbHOM 1esITeILHOCTH 110
o0pa3oBaTe/IbHBIM NIPOrPaAMMaM HA4YaJIbHOI0 0011ero, 0OCHOBHOIO 001IEro U CPeiHero
o0mero o0pa3oBaHus, JONOJTHUTEILHBIM 0011€00Pa30BaTeIbLHBIM IPOrPAMMaM

Kareropun [TepcoHasibHbIE TaHHBIE CnennayibHbie
JAHHBIX JTAaHHbIE

HepequL o (baMI/IJII/I}I, UM, OTYECTBO, CBe)IeHI/ISI 0 COCTOAHUHN




JaHHBIX

e TIOJ; 3I0POBbSI

e TPa)XIaHCTBO,

e JIaTa U MECTO POXKJICHHUS;

e wm3o0paxkenue (hororpadus, BUIEO);

e TACIOPTHHIC IaHHBIE;

e aJpec PETUCTPAIUH 110 MECTY
KUTEIbCTBA,

e azapec (paKTUYECKOTO MPOKUBAHUS,

e KOHTaKTHBIE IaHHEIC;

e WHJIWBHIYAJTHHBIA HOMED
HAJIOTOIUIATEIIbIINKA,;

e CTPaxOBOH HOMEpP MHIMBHIYaTHLHOTO
auresoro cueta (CHUJIC);

e CBe/EHUs 00 yCIIEeBaEMOCTH
o0yyJaroIerocst 1 pyrue CBeeHus,
oOpasyrommecs B mporecce
peanu3anuu o0pa3oBaTebHON
IIPOTPaMMBI;

e WHBIC TIEPCOHANILHBIC JJAHHBIE,
npenocTaBisieMble (PU3NUECKUMU
JUIAMH, HEOOXOTUMBIC JUIS
3aKITIOYCHUS Y UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJTHEHUS HOPM
3aKOHOJIaTEILCTBA B cepe
o0Opa3oBaHUs

Kareropun OOyyaromiuecsi, UX poanuTenH (3aKOHHbBIE MTPEICTABUTEIIN)
CyOBEKTOB
Crioco6s1 ABTOMaTH3UpOBaHHasi 00paboTKa 1 6€3 CPe/ICTB aBTOMATH3AIIUH, B TOM
o0paboTku qHCIe!
e TMOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBhEKTOB MEPCOHANBHBIX JaHHbIX;
e BHECEHHUs MEPCOHAIBHBIX JAHHBIX B KYpPHAJIbI, PEECTPHI U
MH(OPMAaLIMOHHBIE CUCTEMBI M TOKyMEHTHI [1Ikobl.
Cpokn B teuenue cpoka peanuzamnuu 00pa3oBaTEILHON MPOrpaMMbl
00paboTku
Cpoxu B TedeHue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATypOil /1€ B 3aBUCUMOCTHU OT
XpaHeHUs TUTA IOKYMEHTA, B KOTOPOM COZEpKaTCs IepCOHATbHbIE JaHHbBIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMUUBAHUS
YHUUYTOXKEHUS | IEPCOHANBHBIX JaHHBIX [1IKObI B 3aBUCUMOCTH OT THUIIA HOCUTEIS

MEPCOHAJIBHBIX TaAHHBIX

2. Hesb 00padOTKHU: BbINOJHEeHNsI QYHKIMI U MOJTHOMOYHIT padoToaaTe/isi B TPYA0BBIX
OTHOLIEHMSX, B TOM 4K cJie 0013aHHOCTeH M0 OXpaHe Tpyaa




Kareropuu [lepcoHanbHbIE TaHHBIE Crnenmanbhele | buomeTtpudeckue
JTAHHBIX MIEPCOHAIBHBIC | TEPCOHATBHBIE
JIaHHBIE IaHHbIE
[Tepeuenn (dbaMuus, UM, OTYECTBO; CseneHus o N3o0paxenne Ha
JaHHBIX IO0JI, COCTOsIHUN q)OTO nu
IPaX<aHCTBO; 3JI0POBBS BHIEO03aIINCH,

JaTa U MECTO POXKICHHUS;
uzobpaxenwue (pororpadus);
MacTOPTHBIC JaHHEIE,

aZpec perucTpanuu mno
MECTY KHUTEIbCTBA,

aapec (haKTHIECKOTO
POKUBAHMUS,

KOHTAKTHBIE TaHHBIE,
WHANBUIYAIbHBII HOMEP
HAJIOTOIIJIATENIbIINKA,
CTPaxoOBOH HOMEDP
WHIUBUTYJIBHOTO
nuresoro cueta (CHUJIC);
CBeZleHUs1 00 0Opa30BaHUH,
KBTI (DUKATIHH,
npodeccuoHanTbHON
MMOATOTOBKE U IMOBBIIICHHH
KBTI (UKALINH;

ceMeHO¢e TTOJIOKCHHUE,
HaJIMUue OeTEH,
POJICTBEHHBIC CBSI3H;
CBEJICHUS O TPYIOBOM
JIEATEIIbHOCTH, B TOM YHCJIC
HaJIMYHE MMOOIIPEHUH,
HarpaxjaeHui u (1in)
JTUCITUTITHHAPHBIX
B3BLICKAHHIA,

JTAHHBIE O PETUCTPALUN
Opaka;

CBEJICHUSI O BOMHCKOM y4eTe;
cBeIeHN 00 MHBAIUIHOCTH,
CBeZCHUS 00 yaepKaHUH
aJTUMEHTOB,

CBEJEHMS O JOXOJIE C
IPEBIIYIIETO MECTa
paboTHI;

WHBIC TIEPCOHATBHBIC
JaHHBIC, TPEOCTABIISICMbIC
paboTHUKAaMU B
COOTBETCTBUU C
TpeOOBaHUSAMU TPYIOBOTO
3aKOHOJATEJILCTBA

HOHy‘{CHHBIX C
KaMmep HaOIroACHUS




Kareropun PaboTHuKH, KaHIUIATH HAa paboOTy (CoMCKATEIH)
CyOBEKTOB
Croco0n1 ABTomaTH3upoBaHHas 00paboTka u 6e3 cpeJCTB aBTOMATH3AIMH, B TOM
00paboTKu qHCIIe:
e TOJY4YEHHE NEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU hopme
HETOCPEACTBEHHO OT CyObEKTOB MEPCOHANBHBIX JIaHHBIX;
e BHECEHMs IIEPCOHAJIBHBIX JIaHHBIX B )KYpHAJIbl, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHThI L1IkoIbI
Cpoxu B teueHne cpoka aeicTBUSA TPYAOBOTO AOTOBOPA. ISl KAaHAUAATOB — B
00paboTKn TEYEHHUE CPOKa, HEOOXOIUMOTrO JIsl PACCMOTPEHHsI KaHUaTyphl U
3aKJIK0YEHUS TPYJOBOTO JOTOBOPA
Cpoxu B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHeHUs THIA JOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHAIIBHBIE JAHHBIE, B TOM
qucie B COCTaBe JIUYHBIX jaed — 50 et
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3THUUBAHUS
YHUUYTOKEHHUS | IEPCOHANBHBIX JaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THIIA HOCHUTEIS

MNEPCOHAIBbHBIX TAHHBIX

3. Heab 00paboTKu: peasau3anus rpaxIaHCKO-MPaBOBbIX I0TOBOPOB, CTOPOHOI,
BbITO10NIPHOOpeTaTEIeM MJIM ToJIydaTeaeM KOTOpbIX sBJasercs [lIkoua

Kareropun [IepconasibHBIE NaHHBIE
TAHHBIX
[lepeuenn e (ammiusd, uMs, OTYECTBO;
JTAaHHBIX e TIACIIOPTHHIC TaHHBIC;
e ajpec peructpaiuu U (Win) GaKTHIECKOTO MPOKUBAHHS,
e KOHTaKTHBIE IAHHEIC;
e HHJWBUIYaJbHBIM HOMEP HAIOTOILIATEIbIINKA,
e HOMEp pacueTHOro CUeTa;
e HOMEp 0AaHKOBCKOM KapThI;
e WHBIE IEPCOHANILHBIC JaHHBIE, MPEAOCTaBIsIEMbIe (PU3HUECKUMU
JUIAMH, HEOOXOJUMBIE IS 3aKJIIOUEHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KonTparenTsl, mapTHEpbl, CTOPOHBI IOTOBOPA
CyOBEKTOB
Crioco0sl ABToMaTH3upoBaHHas 00paboTka u 6e3 cpeAcTB aBTOMATH3aIMH, B TOM
00paboTKu qHCIe:

e TMIOJlyYeHHE NEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOW (hopme
HETOCPEACTBEHHO OT CyObEKTOB MEPCOHAIBHBIX IaHHBIX;

e BHECEHHs IIEPCOHAIBHBIX JAaHHBIX B KYpPHAIIbI, pEECTPBI U
MH(QOPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kobl




Cpoxku B Teuenue cpoka, HEOOXOMMOTO JIIsl UCTIOJTHEHUS 3aKIIFOYEHHOTO JOrOBOpa
00paboTKn

Cpoku B Teuenue cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOM JIe]T B 3aBUCIMOCTH OT
XpaHEHHUsI THIA JIOKYMEHTa, B KOTOPOM COJIEP)KATCs TIEPCOHATBbHBIC TaHHbIC

[Mopsimok B coorBetcTBuM ¢ [TopsAAKOM YHHUYTOKEHHS U 00€3TMIMBAHUSI
YHHUYTOKCHUA | ICPCOHAJIBHBIX TAHHBIX IITxo01BI B 3aBUCUMOCTH OT TUIIA HOCHUTEIIA

IEPCOHATIBHBIX TaHHBIX

4. Ilean o06pad

OTKH:. o0ecneuyeHne 0e30acHOCTH

Kareropun [lepconasibHBIE NaHHBIE
JAHHBIX
Ilepeuenn e (pamumnus, uMsl, OTYECTBO;
TAHHBIX e TACIOPTHBIE JaHHBIE;

e ajpec peructpaiuu U (Win) GaKTHIECKOTO MPOKUBAHHS,

e KOHTaKTHBIE IaHHBIE
Kareropun [Tocerntenu HIkoib
CyOBEKTOB
CriocoOsl ABTOMaTu3upoBaHHas 00paboTKa u 0e3 Cpe/CTB AaBTOMATU3ALIH, B TOM
00paboTKn qHCIe:

e TMIOJlyYeHHE NEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOW (hopme

HETOCPEACTBEHHO OT CyObEKTOB MEPCOHAIBHBIX IaHHBIX;
e BHECEHMs IEPCOHAJIBHBIX IaHHBIX B )KYpHAJIbl, pEECTPHI U
MH(QOPMALIMOHHBIE CUCTEMBI U TOKyMeHThI 111kobl
Cpoxu B teueHune nepuona HaxoxAeHUA roceturens Ha Teppuropud LIkosnst
00paboTKu
Cpoxu B teueHne cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH A€JI B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COZIEPKATCs IEPCOHAIbHBIC JAHHbIE, B TOM
yrciae MUHIMYM 30 THEl B OTHOILICHHUH 3alicel KaMep BUACOHAOTIOICHUS

[Topsnox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMYUBAHUS
YHUUTOXKEHUS | IEPCOHAIBHBIX JaHHBIX [IIK0JIBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS

MNEPCOHATBbHBIX TaHHBIX

4. YciioBusi 00padOTKH MePCOHATBHBIX TAHHBIX

4.1. [lIxona ocymiecTBIseT cOOp, 3aMUCh, CHCTEMAaTH3AIMIO, HAKOIICHHUE, XpaHECHHE,
yrouHeHue (0OHOBIICHHE, H3MCHEHHUE), U3BJICUCHHE, UCIIOJIb30BAaHHE, TIepeIady
(pacmipocTpaneH#me, IpeIOCTaBICHHE, TOCTYI), 00e3INYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
yHI/I‘-ITO)KeHI/Ie HepCOHaJIBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOAATCJIBCTBOM O
MEPCOHANBHBIX JAaHHBIX M JOKAJIbHBIMH HOPMATUBHBIMU akTamu [1IkoJb.




4.2. Bce nepconanbhble qanubie [1Ikona noiaydaer oT cyObeKTa MepcoHAIBHBIX TaHHBIX, a B
cllydasix, Koraa cyObeKT epCOHAIBHBIX JaHHBIX HECOBEPLICHHOJIETHUHN, — OT €r0 poAUTeneH
(3aKOHHBIX MPEJCTABUTEIICH).

4.3. ITomyuenue o 00pabOTKY MEPCOHAIBHBIX TaHHBIX, PA3PEIIEHHBIX CYOBEKTOM
MEPCOHATBHBIX JaHHBIX Ul pacrpocTpaneHus, [1Ikoma ocymecTBiseT ¢ coomoIeHrneM
3allpeTOB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona oOpabaThIBaeT nepcoHaIbHbIC JaHHBIC!

e 0€3 UCIOJIB30BAHUS CPEACTB aBTOMATU3AIINH;

e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATH3AIIMH B MPOTpaMMax U HHPOPMAIIHOHHBIX
cucremax: «1C: 3apmnata u kaape», «1C: bubimorekay, « 31EeKTPOHHBIN
JIHEeBHUK», «KoHTYp», «IIpoxon u nutanue».

XpaHeHI/IC IEPCOHAIBHBIX JTaHHBIX:

4.5.1. llkona XpaHUT NepCOHANIbHBIE JaHHBIE B TEYEHUE CPOKA, HEOOXOAMMOTO IS
JOCTIKEHMUSI 1IeJIel ux o0paboTKH, a TOKYMEHTHI, COJEpIKalllie MePCOHANIbHBIC JaHHBIC, — B
TE€YCHHE CPOKa XPaHEHHUs JOKYMEHTOB, IIPEAYCMOTPEHHOTO HOMEHKIIATYPOH JIe], C y4eTOM
ApPXUBHBIX CPOKOB XPaHEHUSI.

4.5.2. TlepcoHanpHbIe TaHHBIE, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTEISX, XPAHSITCS B
3anupaeMsbIx mKkagax 100 B 3alIUpaeMbIX TOMELIEHUAX, JOCTYI K KOTOPbIM OrpaHHUYEH.

4.5.3. TlepconanpHbIe TaHHBIE, 00pabaThIBaeMbIe C UCIIOJIB30BAHUEM CPEACTB
aBTOMaTu3alnuu, XpaHSITCH B TAKOM HOpHI[Ke 1 Ha YCJIOBI/ISIX, I-ITOGIJI NCKIIKOUUTHh
HENPABOMEPHBIN WIIH CITYYalHBIN JTOCTYIT K HUM, YHHYTOXCHHUE, N3MEHECHHE, OJIOKUPOBAHHUE,
KOMTUPOBaHUE, MPEAOCTaBICHIE, PACTIPOCTPAHCHHE MTEPCOHATBHBIX IAHHBIX, 4 TAK)KE MHBIS
HENPaBOMEPHBIE JICUCTBHS B OTHOIICHHH ITEPCOHATBHBIX JTAHHBIX.

4.6. JIunia, oTBETCTBEHHBIC 32 00PabOTKY IMePCOHATBHBIX NaHHBIX B IIIKoJIe, MpeKpamaroT ux
00pabaThIBaTh B CASAYIOUINX CIyJasiX:

e JIOCTUTHYTHI 1IeNI1 00pabOTKU MEePCOHANBHBIX JaHHBIX;
e HCTEK CPOK JICHCTBUSA COTJIacUs Ha 00padOTKY MEePCOHATBHBIX TaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;
e 00paboTKa MePCOHATBHBIX JIAHHBIX HEMPABOMEPHA.
4.7. Ilepenaya nepcoHAIbHBIX JTAHHBIX:
4.7.1. llkona obecrieuynBaeT KOH(PHUIECHITUATBHOCTh MIEPCOHATBHBIX JAHHBIX.
4.7.2. llkona nepenaeTr NepcoHaNbHbIE JaHHBIC TPETHUM JIMIIAM B CIAEAYIONINX CIyqasiX:
e CyOBEKT MepCOHATBHBIX JAHHBIX JaJ COTJIACHE Ha Mepeaavy CBOUX JIaHHBIX;
e TIEpedaTh JaHHBIC HEOOXOIMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA

B pPaMKaX YCTaHOBJICHHOMW MPOIEAYPHI.

4.7.3. llIxona HEe OCYIIECTBIISIET TPAHCTPAHUYHYIO TIepeaavy MEePCOHATBHBIX TaHHBIX.



5. AKTyaJ’[I/IZ{aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC U YHHUYTOKCHHUE IIEPCOHAJIBHBIX JAaHHBIX,
OTBETHI HAa 3aIIPOCHI Cyﬁ'beKTOB MNEPCOHAJIBHBIX TAaHHBIX

5.1. B ciyuae npenoctaBieHus] CyObEKTOM MEPCOHANBHBIX JaHHBIX, €M0 3aKOHHBIM
npecTaBUTeNIeM (GaKTOB O HEMOJHBIX, YCTAPEBIINX, HEOCTOBEPHBIX MIIM HE3AKOHHO
MOJIyYE€HHBIX NIepCOHANBHBIX NaHHbIX [1Ikona akTyanusupyer, ucnpasisieT, OJIOKUPYET,
yJaJIseT WM YHUUTOXKAET UX U YBEJOMIISIET O CBOMX JICHCTBUAX CYyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu poctmwxennu 1eneit 00paboTKH MepcoOHATBHBIX JAHHBIX, a TAKXKE B CIIydae OT3bIBa
CyOBEKTOM MEPCOHAIBHBIX JAaHHBIX COTJIaCHsl Ha 00pabOTKy MEepPCOHATIBHBIX JAHHBIX
MIEPCOHAJIbHBIE TaHHBIE MOJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IPEYCMOTPEHO J10TOBOPOM,
CTOPOHOIA, moy4aTeseM (BbIrO0MpUOOpeTaTesieM) o KOTOPOMY SIBJISIETCS CYyOBEKT
MIEPCOHAIbHBIX JaHHbBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENEH), COACpIKAIUX IIEPCOHAIbHBIC IaHHbIE,
IIPOU3BOJIUTCS B COOTBETCTBUU C [1opsAAKOM YHUUTOXXEHUS U 00€3IMUMBAHUS 1EPCOHATBHBIX
naHHbIX [IK0JIBI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MEeJIbYEHUs IIpesiepe, CTUPAHUS WM (OPMATUPOBAHMSI 3JIEKTPOHHOIO HOCUTEIIS.

5.7. Ilo 3ampocy cyOBeKTa MmepCcoHANBHBIX JaHHBIX UM €r0 3aKOHHOTO MPECTaBUTEIS
[ITxona coobmraetr emy uHpOpMaIHo 00 00padOTKe MEPCOHATBHBIX JaHHBIX CyOBEKTa B
CPOKH H B TIOPSIJIKE, YCTAaHOBJICHHOM 3aKOHOM.



